
Quick tour of the Biennial Transparency Report (BTR) Guidance 
and Roadmap tool

The BTR guidance and roadmap tool helps countries plan the preparatory process of their BTRs. It also helps them prepare a

roadmap for implementing it, based on a simple assessment of the countries’ institutional and technical capacity to address the

Enhanced Transparency Framework (ETF) requirements.

The tool provides guidance through a series of considerations and recommended actions for each step of the process. It also

indicates several resources, guidance materials, articles and tools that can help the country build the required knowledge. The

tool should be complemented by a more in-depth country-driven gap assessment which qualifies the main results of the tool with

more details.

This document provides users with a quick look into the structure and content of the BTR guidance and roadmap tool.

Attention! Macros must be enabled for the tool to function. Read the Installation_Instructions.pdf file to learn how to enable

Macros in Excel.
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How to use: Explores the different functionalities of the tool and functions as a user manual5

Homepage: provides an overview and access to different parts of the tool

Tool menu: provides an overview of the different steps to quickly start using the tool 

Glossary: defines terms and abbreviations

Resources: for additional materials
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In order to access each substep, the previous one should be completed.
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You can see all the steps and substeps of the process on the tool menu.

Find out more about each step in the next page of this document.

Click on Step 1 to start the process and continue the steps sequentially.

You can generate a roadmap for the preparation of the BTR in step 4.



This step sets the foundations and initiates the BTR
process: ensuring that there is political buy-in; that  
a coordination team has been appointed to carry 
out the process; and the content of the BTR has 
been agreed upon, based on national priorities and 
circumstances.

In this step, users will use the 
lessons learned from the process 
to improve the quality of BTR 
submissions and transparency 
systems in the future.

In this step, users will benefit from 
the experience of international 
experts and other countries in 
ensuring that the information 
reported in the BTR is consistent with 
the Modalities, Procedures and 
Guidelines (MPGs); and the progress 
towards, and achievement of, the 
NDCs.

This step provides users with an indicative timeline 
for the preparation and compilation of the main 
components of the BTR and the operationalisation 
of the transparency system.

This step helps users plan effectively for the 
operationalisation of the transparency 
system and compilation of BTRs, taking into 
account the team size and expertise, and 
the capacity-building activities required.

This step helps users understand which structures, 
technical capacities and relevant information for the 
BTR process already exist in the country (e.g. 
information on the GHG inventory, nationally 
determined contributions (NDC) progress, climate 
change impacts and adaptation, support needed and 
received, and the REDD+ Annex) taking institutional 
arrangements into consideration.
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Each step page has a short description of the step and its importance in the context of the overall BTR process.1
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Each substep starts with a short description and a series of questions that will allow users to generate the roadmap.

Each substep ends with a series of considerations, recommended actions and a list of relevant resources. 
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1 After completing Step 4, users can generate the BTR roadmap.

The corresponding time for each step is based on GIZ and FAO’s experience in implementing activities, which are

adjusted based on specific country circumstances.
2
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3 The roadmap includes indications for capacity building requirements for speeding up the process.



BTRs must be submitted by 31 December 2024 at the latest 

which is not far in the future:

the best way to prepare is to take action today.

Contact: 

ETF@fao.org

contact@patpa.net

mailto:ETF@fao.org
mailto:contact@patpa.net

